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The Institutional Review Board 
August 2021 

There are many helpful forms, templates, and suggested language on the IRB 

website. Be sure to check out our website before you start working on a study to 

familiarize yourself with the Policies and Procedures for Human Subjects Research 

at MUSC. Another helpful resource is the SUCCESS Center, which can help by 

offering guidance and other services when preparing an IRB submission. 

MUSC IRB Website 

SUCCESS Center Website 

IRB Updates 

COVID-19 Initial Studies Reminder 

All COVID-19 studies submitted to the IRB will need to include "COVID" in the short 
title of the study application for quick identification and reporting purposes. 

Before submitting COVID-19 studies to the IRB, please check with the COVID-19 

Research Review Committee for approval of these projects. See the link below for 
more information. 

MUSC Research Continuity & Planning for COVID 19 

https://research.musc.edu/resources/ori/irb
https://research.musc.edu/resources/sctr/about/success
https://horseshoe.musc.edu/research/coronavirus


      

            
         

        
        

         

    

     
         

            
              
             

  

CITI: Faculty/Staff Transferring from Another Institution to 
MUSC 

As of January 1, 2019, a researcher transferring to MUSC may not affiliate prior 
completed CITI modules to meet the MUSC training requirements. While some 

researchers may have taken CITI modules at a previous institution, MUSC requires 

that anyone transferring to MUSC must complete the MUSC-specific elements of 
CITI's Basic Biomedical or Social and Behavioral and the Good Clinical Practice 

modules. 

Collaborative Institutional Training Initiative (CITI) 

How to Locate eIRB Update Information 

eIRB, the electronic IRB protocol tracking system, is occasionally updated with new 

features. To stay up-to-date with changes in the eIRB system, after logging in, check 

out the main page. Along with system updates, which are listed after going into effect 
on the 3rd Wednesday of the month, this page will inform you of scheduled system 

outages and browser compatibility. 

https://research.musc.edu/resources/ori/irb/education/citi
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Legally Appointed Representative (LAR) Priority List
Information 

If a study is enrolling cognitively impaired persons, and it is determined that the 
potential subject cannot consent for themself, a legally appointed representative 
(LAR) will need to consent for them. According to state law, and also in the IRB 
policy, there is a prioritized list of persons who are legally eligible to serve as LARs 
and in what order these individuals can be contacted. When referencing this list, 
please keep in mind that study teams must make “good faith efforts” to contact 
persons in specified order of priority before moving down the list. The fact that the 
listed person is not at the hospital at the time study teams are looking for consent 
does not make them unavailable. Additionally, study teams need to document any 
unsuccessful efforts to locate persons with higher statutory priority to provide 
consent. 

Section 8.2 Research Involving Persons with Impaired Decision Making
Capability (Cognitively Impaired) 

Institutional Engagement - OHRP 

When submitting an application to the IRB, you might receive a comment back 

asking if MUSC is “engaged” in the research. According to OHRP, an institution is 

considered “engaged” in a particular non-exempt human subjects research project 
when its employees or agents for the purposes of the research project obtain: (1) 
data about the subjects of the research through intervention or interaction with them; 
(2) identifiable private information about the subjects of the research; or (3) the 

informed consent of human subjects for the research. 

For more information on this topic, please see the links below. 

Institutional Engagement in Human Subjects Research OHRP video 

Engagement of Institutions in Human Subjects Research (2008) 

Reliance (External IRB) Studies Reminder 

For industry-sponsored External IRB studies, the contract between MUSC and the 

sponsor of the research must be finalized and executed before the study can be 

released for review by the External IRB. 

MUSC IRB Reliance Requests 

MUSC Reliance Intake Form 

https://research.musc.edu/-/sm/research/resources/ori/irb/policies/policies-files/hrpp-guide-section-8-2-research-involving-persons-with-impaired-decision-making-capacity.ashx?la=en
https://www.youtube.com/watch?v=7gmRz0dNUmI
https://www.hhs.gov/ohrp/regulations-and-policy/guidance/guidance-on-engagement-of-institutions/index.html
https://research.musc.edu/resources/ori/irb/reliance-requests
https://redcap.musc.edu/surveys/?s=9XMCF88LP8


   
              

           
           

        

 

IRB Submission Routing Processes 

When you submit to the IRB, depending on your submission type (i.e., new study or 
amendment) and/or its required level of review (i.e., full board or expedited), different 
members of the IRB Staff may review your submissions. Below are charts to show 

how your submission might route through the IRB Office. 

IRB Contacts 

https://research.musc.edu/resources/ori/irb-contacts


       

             
             

           
        

           
              

           
           
             

          
      

 

  

 
           

              
         

       
         

 
      

  

 

 

     

  

  

FAQ: How do I register with the IRB? 

eIRB registration must occur if you are starting your first eIRB application or adding 

someone to your study that is new to research. All personnel, no matter the role, 
working on the study will need to register. To register go to 

http://eirb.healthsciencessc.org, select the affiliated institution from the drop down 

screen, and login with your current and active credentials (Net ID and password). 
The first time you log into the system, a registration screen will be displayed. Fully 

complete the requested information and submit the registration form. Make sure the 

information you put in eIRB matches your CITI registration information so that both 

systems will sync. An email will be sent to the eIRB Administrators, who will verify 

your account, assign user roles as appropriate, and activate your account. You will 
receive an email notification of account activation. 

eIRB Administrators 

About the Staff 

Brittany Smalls 

Brittany Smalls is one of the coordinators for Board III. She recently joined the IRB 

staff in July, but her MUSC career started in the Department of Surgery back in 2018, 
and then the Department of Medicine Administration as a Grants Coordinator. Her 
hobbies include spending time with family, renovating/refurbishing old furniture, 
meditating/yoga, and traveling to different wine vineyards all over the country. 

Contact Us 

Have feedback or suggestions you would like to share? 

Email us at: irb-news@musc.edu 

IRB Homepage 

IRB Contacts 

© Medical University of South Carolina 

171 Ashley Avenue 

Charleston, SC 29425 

http://eirb.healthsciencessc.org/
https://eirb.healthsciencessc.org/HSSC/sd/Rooms/DisplayPages/layoutInitial?Container=com.webridge.entity.Entity[OID[BB415E6D097B2F49A2B25507666351A6]]
mailto:irb-news@musc.edu
https://research.musc.edu/resources/ori/irb
https://research.musc.edu/resources/ori/irb-contacts
http://academicdepartments.musc.edu/vpfa/
https://www.facebook.com/MUSCCharleston/
https://twitter.com/MUSCPR
https://vimeo.com/muschealthinternal
https://www.instagram.com/muschealth/?hl=en
https://www.yammer.com/musc.edu/#/home



