elRB Production Platform
1. Enter this link into your internet browser

https://eirb.healthsciencessc.org/HSSC

2. You will be redirected to the ; ;
HSSC Federated Login Screen : Good Health Made Possibie”|

HSSC Federated Login

Salact your Homea/Affilatad Croanization

Selec your HomaAsisled Organeatan -

L] Rememear seiection for this web browaer seasia

This Wb was developed by HSSC Services. By using this sppéieation
you ane liabbe fos any sctions thal ooour during the leme you are logged in. Use of this
i prrsonne I,

3. Select Medical University of South Carolina
from the Dropdown List and Click Continue

4. Enter your MUSC Net ID and Password to Login to Shibboleth
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elRB Manovering in the System

1. Click (Highlighting) your Role as Committee Member

Folder for David N. Lewin M.D_ Help

Committee Member

Folder for David N. Lewin M.D.

My Roles

N\

My Committees

Name

There are no items to
display

C
Committee Member ,

Welcome to your Personal Folder, the central resource for managing your Study applications. Your Personal Folder provides all the tools you need in
order to complete your role in the Study application process. Use the following guidelines to process your Studies:

« Complete reviews for all items in your inbox. To do this review the forms and add Reviewer Notes on selected pages.

« You can see all the items you have reviewed on the My Reviews tab.
« Meetings for your committee are listed on the My Meetings tab. You can click on the meetings to view the Agenda and Minutes.

VALETYE Wy Reviews  Upcoming Meetings

Filter by MD VH HE] Clear | Advanced

2. Designated Reviewers will find the study in their Inbox

elRE  Studie i

My Roles
Committee Member
Department Approver
Mentor Approver
Study Stat

My Committess
& Mam:

IRB-I - Medical University of

[Folder for Robert J. Malcoim M.D.

m Folder for Robert J. Malcolm M.D.

[Hete |

Welcome to your Persenal Folder, the central resource for managing your Study applications. Your Personal Folder provides all the fooks you need In order to
complele your role in the Sludy application process. Use the following guidelines 1o process your Studies

+ Complete reviews for all ilems in your inbex  To do this review the farms and add Reviewer Notes on sslected panas
a You can see all te fdems you have reviewed on the My Reviews lab.
= Meetings for your commitiee are listed on the My Meetings tab. You can click on the meetings lo view the Agenda and Minutss

eviews  Lpcoming Meetings

(5e] (ceer] Aavancea

Date Modified  Stal Type Review Type  PI campus
10410 PM In Pre-Meeting Review  Study Full IRE Heview Kathisen T Brady M D PhD Medical Universtty of South Caroina

South Carclina FUSENI O &

IRE-Il - Medical University o Name
Of Soutn Caroina BroD000EA07 veatch O

IRB-II - Medical University
af South Caroina

3. The other method to access studies is to click Upcoming Meetings, select your
committee and a list of scheduled meetings appear - Select the Meeting scheduled
for 9/7/2010

elRE Studies Committees

[Folder for John Painter Ph.D. Help |
Folder for John Painter Ph.D.
My Roles ‘Walcome to your Personal Folder. the central resource for managing vour Study applications. Your Personal Folder provides all the tools you need in

Committee Member order to complete your rale in the Study application process. Use the fallowing quidelines to pracess your Studies
« Complete reviews lor all dems n your inbox. To do thes review the forms and add Hewewer Notes on selected pages.
= 'You can see all the ems you have reviewed on the My Reviews tab.
= Meetings for your committee are listed on the My Meetings tab. You can click on the meetings to view the Agenda and Minutes.

My Committees
(= Mame

IRB-1Il - Medical University of
South Carolina

LU S UL L Tl Upcoming Meetings

= Mame — State
#  IRE- Medical University of South Carclina meeting on (10/19/2010) Scheduled
oF IRB-N - Medical Uiniversity of South Carolina meeting on (11/16/2010) Scheduled

4. The Agenda Items for that meeting appear, including an Electronic Agenda Item, a
New Study entitled “Master Study Created by LMVeatch” Pro00006907

5. Click on the WorkSpace PRO00006907

LR TEY committees.
Commitiees > |RE- - Medical University of South Carolina meeting on (8712010}
IRB- - Madical Univarsity of South Carolina mesting on (3/7/2010)

Current State

scheduled Meed0000044
Committas: Com00000001 - IRB- - Medical University of South Carolina Location: HOT 601
Date: QTR0 it Agenda items: 1
[ awting agenas ] Btart ime: 12 noon it Confirmed Attendees: o
End Time: gapshot:

Agenda Editor
§ View Agereda Feemn

ELELLENIL LN Altendecs  Nems lo Process  Hislory Log Reports

Minutes of Previous Meeting(s) - 1o be approved
Meeting Date Minutes Approved

There are no items to display
Heviawers, Wol &
‘Willlam T. Basco M.D. / Olga Brawman-Minizer M.D. / Candace Orown / Robert J. Malcolm M.D. |
StevenE Swit MD
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My Activities
[7%] Confirm Attendance

Link to Minutes
59| Decine Attendance

Electronic Agenda Item(s) - submitled online
ttem Type Tie P
Hew Kathieen T. Gragy M.D
PR}

Studies  VeAlh




elRB Manovering in the System

6. The mainpage for this study appears:

elRB [EULICEN Committees
Studies > veatch

Current State Study:veatch ( Pro00006907 )
Assigned To IRE Meeting Full Title: fest
Principal Investigator: Kathleen T. Brady M.D_, Ph.D IRB Administrator: Linda Bunch
@ Review Type: Full IRB Review Committee: IRB-| - Medical University of South Carolina
I IRB Campus: Medical University of South Carolina Meeting Date & Time: 9/7/2010 - 12 noon
Pl Department: CLINICAL NEUROSCIENCE - MUSC Pl Institution: Medical University of South Carolina
JE View Differences Pre-Conversion Study ID: Study Coordinator: Miguel R. Abboud M.D.
Study Status: Initial Approval Date:
My Activities
or | Finalize Reviewer Sponsor(s): NIHMNCRR
Notes - 4

(4] Log Private Comment

# | Log Public Comment
IRB Private Information

Reviewer 1: ‘William T. Basco M.D. Reviewer 2: Olga Brawman-Mintzer M.D.
Reviewer 3: Candace Brown Reviewer 4: Robert J. Malcolm M.D.
Reviewer 5: Steven E. Swift M.D.

Agenda/Meeting Link: Mee00000044 - IRB-| - Medical University of South Carolina meeting on (9/7/2010)

@rsonns\ Anachmsms‘ Reviewer Notes , Pre Review Status
e

7. There are 3 ways to view reviewer's comments
Details are in the History Tab
Details are in the Reviewer Notes Tab
Details are on the Individual SmartForms in the Study
Although you can view Reviewer Notes from any of the above, you can
only ADD comments when you are in the individual Smartform
8. Click on View Study to view the Smartforms

Studies
Studies > veatch

Current State Study:veatch | Prod0oossnT )

In Pre-Meeting Review Full Title: test

Principal Investigator: Kathleen T Hrady M0, Ph IRB Administrator: Linda Bunch
ﬁ Review Type: Full IRE Review Committee: IRE-| - Medical University of South Carolina
T ———————— IRB Campus: Medical University of South Carolina Meeting Date & Time: HT2010 - 12 noon

Pl Department: CLINICAL NEUROSCIENCE - MUSC Fl Institution: Medical University of South Carolina
{ T wiew vimerances Pre-Conversion Study ID: Study Coordinator: Miguel R. Abboud M.0.
Study Status: Initial Approval Date:
My Activities
oa | Finalize Reviewer Sponsor(s): HIFINCRR
Notes - 4

F ] Log Private Comment

] Log Puslic Comment
IRB Frivate Information

Reviewer 1: William T. Basco M.O. Reviewer 2: Olga Brawman-Minlzer MO
Reviewer 3: Candace Brown Reviewer 4: Robert J. Malcoim M.O.
Reviewer 8 Sleven E. Swift M.D.

Agenda/Meeting Link: Mee00000044 - IRBH - Medical University of South Carolina meeting on (97/2010)

9. The 1% page of the Smartforms Appears:

== Back Ext | MicarShow Errors| Print... | Jump To: - Study dentification - Shudy issntificason = Canfinsg ==
= Reviewer N-

Type Reviewer Maodified

There are no items Lo display

VIEWOOTE
Study |dentification Information

This is the first step in your Human Research Application. You will autom. be guided to the appropriate forms needed to complete your submissions.

10 * Full Title:
Enter the Tull stwdy Wile
A Sample Study to IRB I

20 * Short Thle:
Enter a short descriptive title for this study (65 characters masximum]:
A Sample Study to IRE I

a0 * Briefly describe the scientific or scholarly rationale:
(i.e. purpose of research)

10.To add a reviewer note to any page, click the Add button
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11.An “Add Reviewer Notes” box opens — (IRB Private Change Request or Comment is
the only Note Type), enter comments into the Note: box and click OK. In typing your
comment, indicate the Smartform Item Number your comment addresses. Click OK
to complete the Reviewer Note.

Author: John Painter Ph.D.
“ MNote Type: | IRB Private Change Request or Comment +

* Note:

* Required

< ¥

12.You are returned to the Smartform page and your comment is now shown. To move
to the next SmartForm page, click Continue

[=rar] I e oA A
~ Reviewer Notes [4d¢]
Type Reviewer Modified

Health Sciences MUSC

south carolina View: Study - Pro00005680

ow Errors| Print... | Jump To: - Study entification - Study Identification Continue ==

14.You are returned to the main study screen — You also have Two Activities on the
Main Study screen

wIRE R-UTEIEHY Committees

Studies > A Sample Study to IRB |

Current State Study:A Sample Study to IRB Il { Pro00008743 |
In Pre-Mesting Review Full Title: A Sample Study lo IRB Il
Principal Investigator: Amy V. Blue Fh.D. IRB Administrator: Lisa M. Johnson
[ O viaw Stuty ) Review Type: Full IRR Review Committee: IRA-N - Medical University of South Caralina
= IRB Campus: Medical University of South Carolina Meeting Date 8 Time:  7/21/2010 - $:00am
& printer versien ' Pl Deparment: FAMILY MEDHCINE - MUSC Pl Institution: Medical University of South Caralina
[ wiaw cimerences 1 Pre-Conversion Study ID: Study Coordinator: Tara Abbott

Study Status: Initial Approval Date:
My Activities
[ “i ] Log Private Comment There are no #ems to display

[ Log Pubke Comment

IRE Private Infarmatlian

Reviewsr 1 Susan C. Sonne Pharm.D. Reviewer 2:
Reviewer 3: Reviewer 4:
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Note: Log Private Comment will allow you to enter a comment viewable by IRB
Board Members and IRB Administration
Log Public Comment will allow you to enter a comment viewable by the
research team as well as IRB Board and Administration (PUBLIC
COMMENTS ARE SEEN BY EVERYONE AND CANNOT BE

DELETED)
15.Secondary Reviewers — You Are Done! - Logout of elRB

16.Primary Reviewers need to Submit notification of completion of review by clicking
Finalize Reviewer Notes — bringing up the Finalize Reviewers Notes

MOTE: You have added 0 Reviewer Notes on the study. To log notes on this submission please view the forms and click
'Add' to create reviewer notes.
* Reviewer's Recommended Motion:
Name
O Approved
O Approved with Contingencies
O Approval Denied
O Tabled
O Deferred
Clear

Provide any additional notes which would be useful during the committee meeting:

Attach any documents which would be helpful during the committee meeting such as a modified/red-lined

consent forms or notes.

MName Description Orig. Author Orig. Created Last Modified
There are no items to display

* Does this complete your review?
Note: If this completes your review, this item will be taken out of your Committee Member inbox.

OYes @MNo Clear

17.Click your recommendation, and, if your review is complete, BE SURE TO CLICK

YES AT “Does this Complete your review”
18.YOU ARE DONE! Logout of the elRB system.
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